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A.D. Kit Checklist

· Accident reports

· Beeper/cell phone numbers

· Blank SAG contracts (weekly and daily)

· Call sheets

· Cast, crew, and vendor packs

· Check request forms

· Copies of signed cast contracts

· Current shooting copy of the script

· Exhibit G forms

· Extra keys to locations and vehicles

· Extras vouchers

· Location contracts and blanks

· Location insurance certificates and blanks

· Location permits

· Maps

· Meal allowance sheets

· Petty cash and envelopes

· Production reports

· Purchase orders

· Releases: personal, location, extended hours, and neighbor

· SAG rulebook

· Schedules, day-out-of-days sheets, and strip board

· Security guard and parking lot information

· Start forms

· Taft-Hartley forms

· Tax forms: W4 and I-9

· Time cards

· Walkie-talkie sign-out sheets

· Walkie-talkie sign-out sheets

